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1) There sure is a lot of clutter on Janu ary 2008

the calendar. How can I filter Episcopal Church of the Advent
things out that I’m not

interested in? Category M

None
Christian Education
Clergy Hours

Select the GCategoryOdrop-down menu,

it has several waysto filter theevents. Congregational Life
Some events are in more than one e j = Diocesan Events ]
catedo M Liturgical & Holidays
egoty. e of Our Lord[¢6:00p  Meetings
#6:30p Outreach
ay Rehearsals
iers Study Worship
Youth
sory
halics

2) How do I change the view between Day, Week, Month or Year?
There are three ways (at least).

Ul tlﬂ You can goto the curent day, week, month, or year by using
© the My CaendaOmenu dropdown.

My Calendar | Events Views Se

ber 2007
7Y Home  |H d Thu Fi

£ Today H
6 7

B This week |, 45 4.
[E ThisMonth [E|3 20 2

5 21 2
22 This Year ﬂp

Sun

Or you can jump to a specific week, month, or year by picking from the appropriate
dropdown ligts:

Month: Jan 2008 % ’ Week: Dec 30-Jan 5 ﬂ Year: 2008 | % ! H
Feb. 2008
January 2008 Sun Mon Tu: \rlliferé Thu Fri

For this to work, you need to pick a DIFFERENT week, month, or year than theone
currently shown in the dropdown menu (if you pick the onecurrently shown in the
dropdown, it will jud sit there).



You can aso click onaday or amonth to go to tha day or month.

3) I want to go forward to or back using the “Month” dropdown, but it doesn’t
go as far as I need to. (This applies to week and year as well.)

Fret not, timeis notending (in either direction), it jug only shows part of thelist at a
time. You have a couple of choices Buse themonth dropdown to go asfar asyoucanin
thedirection youwant, then doit agan (the dropdown will now show more datesin the
direction you want to go). The other way isto select theyear youwant, then select the
month from tha point.

4) How do I submit events for the calendar?

If youarein charge of some grouptha regularly schedules events, PLEA SE contact Bill
Sande's (bsandas@mail.win.org, or at church) to be given access to making entries
yourself!

Calendar Help for Users
Calendar Help for Administrators
Submitan Event

Room Locations

Otherwise, you can click on CBubmit an
EventQO This will take youto aform tha
will goto the calenda administrator, Scroll
editor, etc.

5) How do I view full information about an

Event? VT LT TIIVGiH

My Calendar Events Views Search Help -

Click ontheevent andit will take youto thefull

L . . Vestry Meetin
description. Note that there may belinksin the v g

description. In addition to QRLO(nat shown in Locstlon; . CharanotmeAtvent
. . . Status: Waiting for approval
this example), there may belinksin the Date: Manday,Octcbe 2007
. . . . . epeat Type: lonthly;Days=:

Description. Unfortunaely, at thistime the links Tme: 710pm &:30pm COT
are not formatted to be obvious(i.e., they are not = =
undelined). You need to roll your cursor aroundto  usdsted: Wednesday, September 19, 2007 £:02pm GMT

i il fi e e
find them. | will fix that someday. Voo

Episcopal Church of the Advent (?)
Export this entry to:  iCalendar :) 'Export )

6) What are these untimed events (i.e., no time ¢ 11:30am» Coffee Hour

27

o_Trlme Third Sunday After the
Epiphany

¢ John Chrysostom, Bishop
of Constantinople, 407

¢ 8:00am» Holv Eucharist -

shown) with people’s names or the name of the
holy day on them?

a O alas




You can click onthese to learn aboutmajor and lesser feast days, and aboutthe
saints. If you click onthese events, the details of the events will take youto online
resources tha indudethereadingsfor theday and, in thecase of the saints,
biographical information. These linksmay nat be up-to-date beyondafew monthsas
there is some manud work onthe part of the calenda administrator to putthem there.



